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Missouri Schoolwide Positive Behavior Support

Checklist for Reconfirmation Submission

Application Due Date: April 16, 2012

Complete this checklist and submit with application:

· Completed Reconfirmation of Readiness Checklist with appropriate documentation and signatures

· School Commitment Sheet has all necessary signatures

Superintendent & Building Principal signatures required – Assistant Superintendent or Assistant Principal signature can also be included

· School Team form is completed with signature

· District Team form is completed with signature

· Other:

By signing this checklist I am confirming the above are completed for submission:

___________________________________________________    ____________


Building Principal’s Signature 



Date

Submit completed originals to:

Your Regional Consultant

Missouri Schoolwide Positive Behavior Support

Trainings and Meeting for Participating Schools

Required:

SW-PBS “Emerging_1—Kick Off” (For schools implementing with students for the first time.)

When: Spring & between Summer Institute and start of school 

Location: Local RPDC

Who: Designated team coach(es)
Regional Network and Coach(es) Meetings – 5 during school year
When: Scheduled by local Regional Consultant

Location: At local RPDC

Who:  Coach(es), team members, administrator 

Administrators’ Meetings 
When & Where:  Scheduled at RPDC by Consultant

Optional: 

MO SW-PBS Summer Institute 
When: June 17-19, 2012  

Location: 

Who: SW-PBS Team Members and Administrator 

The following additional trainings and meetings may be available from your Regional Consultant:



Overview Presentations 



Team Renewal Training



Conducting Effective Meetings



Data Analysis and Decision-making
Financial Responsibility of Schools:
Summer Institute expenses for registration, travel, lodging, evening meals and other related costs.

Other required trainings and meetings at local RPDC – schools cover substitute pay, travel expenses, and meeting recovery costs charged by local RPDC

On site meetings and training – school is responsible for meetings costs (Regional consultant’s fees and travel costs are covered by local RPDC)

Missouri Schoolwide Positive Behavior Support

School Reconfirmation

The State and/or Regional Consultant Commits To:

1. Providing training and training materials

2. Providing ongoing technical assistance and coaching

a. Training and support of district and school leadership teams

b. Presentations to staff

c. Assistance with data decision making, data collection

d. Create a network of SW-PBS schools in the region

3. Conducting Institutes for exchange of information 

The School District Commits To:

1. SW-PBS becoming a top goal for the next 3-5 years and is included in the District’s CSIP Plan

2. Providing specific funding commitments within the annual school budget to support training for implementation of SW-PBS (Related costs such as travel, substitutes, materials and supplies)

3. Providing for release time for building SW-PBS Leadership Team(s) on-going training and technical assistance activities (see Trainings and Meetings for Participating Schools)

4. Designating a district representative as the SW-PBS District Coordinator and contact

5. Identifying a district-level leadership team which reviews and plans for SW-PBS 

The School Building Commits To:

1. SW-PBS becoming a top goal for the next 3-5 years and is included in the School Building’s CSIP Plan

2. Designating a building administrator that actively leads and supports implementation and the SW-PBS School Team

3. Participation in state level and regional level training and technical assistance activities (see Trainings and Meetings for Participating Schools)

4. Operate a student information system that can be used to determine information on discipline office referrals by problem behavior, by location, by student, by time of day, and the number of referrals per day/month 

5. Establish, define, and teach school-wide expectations

6. Providing resources, time, materials, and people to support implementation of new practices/procedures

7. Participation in school assessments on implementation

8. Participation in the state database provided through DESE

The SW-PBS Team Commits To:

1. Actively participate in on-going training and technical assistance activities

2. Meet at least monthly using a meeting agenda and recording minutes

3. Use data at every team meeting and for decision making

4. Will complete appropriate checklists, surveys, forms, and record keeping procedures in a timely manner and submit to regional consultant

5. Disseminates information about activities and accomplishments to the school as a whole

6. Develops capacity for internal training and coaching to sustain implementation

7. Collect, analyze, and review schoolwide data to guide implementation and action planning

8. Designating and supporting the school internal coach in developing coaching capacity

By signing this reconfirmation, the district and school site are agreeing to the above expectations for successful implementation of Missouri Schoolwide Positive Behavior Support.

District ____________________________ School Building ______________________________

Superintendent of Schools: ________________________________________Date: ___________

Building Principal: ______________________________________________ Date: ___________

Regional Consultant: ____________________________________________ Date: ___________

School-wide Positive Behavior Support: 

Annual Reconfirmation of Readiness Checklist for Individual Schools

School: ____________________________________________________          District: _____________________________________        Date:  ________________________

	Documents/Evidence

Complete?
	Items to Review, Complete and Up-date

	· YES            (   NO
	1. A school improvement plan (CSIP) exists that includes school-wide discipline (i.e., behavior, school safety, school climate) as one of the top school goals.  

Attach copy of CSIP goal(s). The entire CSIP plan is not needed, just the page indicating the goal(s) linked to SW-PBS. 

	· YES            (   NO
	2. A Schoolwide Positive Behavior Support (SW-PBS) Team is formed with broad representation, and roles assigned to members (building administrator, general and special education teachers, grade level representation, etc.).

Attach completed SW-PBS School Team sheet.

	· YES            (   NO
	3. Principal(s) who is responsible for making discipline decisions is an active participant on SW-PBS Team and agrees to attend all days of School-wide Training.

List participating Principal(s):

	· YES            (   NO
	4. Principal re-commits to School-wide PBS and is aware that SW-PBS is a 3-5 year process that may require ongoing training and/or revisions of school’s SW-PBS Plan.  

Please provide Principal signature(s) on School Commitment Sheet and attach.

	· YES            (   NO
	5. SW-PBS Team commits to meet at least once a month during to analyze and problem-solve school-wide data.

Describe when you meet or plan to meet (dates, location, and time) throughout the school year on SW-PBS School Team sheet. 

	· YES            (   NO
	6. At least 80% of your faculty, staff, and administration remain interested in implementing School-wide PBS.

Attach recent procedure/assessment/survey disseminated and results (i.e., percentage or range of faculty committed).

	· YES            (   NO
	7. School has allocated/secured funding from their district to support their school-wide initiatives.

Identify funding source:

	· YES            (   NO
	8. An individual at the district level is identified as the lead district contact or SW-PBS District Coordinator and a District-level team includes SW-PBS responsibilities.

Lead District Contact:

	· YES            (   NO
	9. SW-PBS internal coaches (1 to 2 for each building team) are identified and receive additional training and actively participate in the school-wide initiatives.

List SW-PBS Internal Coach(es)  supporting your PBS Team:

	· YES            (   NO
	10. The school has a coherent office discipline referral process and efficient discipline data system.

Attach a copy of discipline referral form.


Successful implementation requires strong administrative support, commitment, and involvement. In recognition of the time, effort, and motivation required to effect positive systems change, my signature below signifies my agreement and recommitment to the above fulfilled expectations for continued implementation.

Administrator’s Signature:___________________________________________________________ Date:______________________________
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Dear SW-PBS School Team Leader and Administrator,

Thank you for your work with Missouri Schoolwide Positive Behavior Support. The following information and renewal confirmations will help you and your school’s team to remain focused on SW-PBS implementation in your school and district. 

As you know, SW-PBS is a process of school and district-wide implementation of a data-based decision making system for creating and maintaining safe and effective learning environments.  SW-PBS is based on a three-tiered model of research-based strategies.  These strategies increase the likelihood of appropriate behavior and decrease the likelihood of inappropriate through implementing, teaching, and consistently using the SW-PBS process.  It is structured for all students and staff.  

Continuing with SW-PBS….
Implementation of SW-PBS is a multi-year commitment to the practices, principles, and guidelines of SW-PBS for creating and maintaining safe and effective learning environments through prevention and intervention. Annually, your school and SW-PBS team should revisit commitments made when first initiating SW-PBS to ensure fidelity to and continued success with implementation. 

Who Needs to Be Involved….
Commitment and support begins at the district level and district leaders need to be informed, updated, and dedicated to the implementation of SW-PBS. Building administrators are expected to be actively involved in implementation and a majority of school staff needs to support implementation of SW-PBS. The SW-PBS team needs to be actively meeting, planning, and reviewing data to guide the implementation process for your school.
What’s Next….

The materials contained in this packet are used by you and your regional consultant to prepare your school for reconfirmation of your commitment and continued training, implementation, and support. Commitment, readiness, and planning are integral parts of the process to support the successful implementation of SW-PBS. 

For More Information….

Contact your Regional Professional Development Center and ask for the SW-PBS Regional Consultant. 

Thank you for your interest and ongoing effort as you continue to pursue safe and effective learning environments for your staff and students.

Missouri Schoolwide Positive Behavior Support Team
2012-2013 SW-PBS School Team

District:  __________________ Name of School:  ______________________________

	SW-PBS Team Members

	Name
	Position/Title
	Team Role
	Email

	
	Administrator

REQUIRED
	
	

	
	
	Internal School Coach
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Team Meetings: Describe monthly meeting calendar for the school year (dates, times, locations):



	The SW-PBS Team membership is representative of our school and the members are committed to training and understand the responsibilities of team membership for implementation.

Principal’s Signature:___________________________________________________ Date:______________




2012-2013 SW-PBS District Team

District:  __________________ Name of School:  ______________________________

	SW-PBS District Team Members

	Name
	Position/Title
	Team Role
	Email

	
	Supt./Asst. Supt.

REQUIRED
	
	

	
	
	District Coordinator
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Team Meetings: Describe SW-PBS meeting calendar for the school year:

· Dates _____________________________________________

· Times ___________________________________________

· Locations ___________________________________________



	Approved by District Representative: _____________________________________                            Date:_______________________




SW-PBS Training and Meetings Financial Estimate* Worksheet

Summer Training for SW-PBS Emerging_1—“Kick Off” Training (2 Days):
Registration—(No Cost)







           (Paid by DESE)


School District Expenses



Teacher Stipend for Extra Duty Work…(If appropriate)…………….………………………
__________


Substitute’s cost/per coach x 2 days=$_____ x ___ (# of coaches) x 2 days= ………….
__________



Travel Mileage=_____ (# miles) x 2 (for round trip) x $ ____ (reimbursement)=…….
__________


Lodging (based on double occupancy—only if staying overnight)………………………
__________



Meals
(No cost)


Breakfast Snacks and Lunch Provided

Summer Institute:  (Not required or recommended; just available for anyone who wants to come.)

Registration:  [$____ (Early Bird)/$_____ (full)] per person =$____ x ___ (# of attendees)]=
_________

School District Expenses



Travel Mileage=_____ (# miles) x 2 (for round trip) x $____ (reimbursement)=………..
__________


Lodging (based on double occupancy)
$_________ plus taxes/night=…………
_________



Some Meals…………………………………………………………………………………………………..
_________

Administrator/coaches/team trainings at local RPDC--(4 per year):


Substitute’s cost/per coach x 4 meetings=$_____ x ___ (# of coaches) x 4=…………………………….
__________


Travel Mileage=_____ (# miles) x 2 (for round trip) x $ ____ (reimbursement)=………………………
__________

RPDC Meeting Recovery Costs--$50/person attending x 4 meetings………………………………………..
__________

On-site meetings, visits, and trainings:


Regional SW-PBS Consultant Fees--None


    (Expenses paid by RPDC)


School Expenses for On-site Meeting:



Substitute’s cost/per person--(If during day.)…………………………………………………….
__________



Meeting--Food Costs--(If during day.)…………………………………………………………………
__________

Miscellaneous Expenses:

Student Recognitions/Tangible Incentives…………………………………………………………………………
__________


SWIS—ODR Data System (Optional Item) (DESE will reimburse for 3 years.) $250.00/Year…
__________


SWIS Training (Done on site by Consultant) Substitute Costs………………………………………………
__________

SET Training—Required--(2 People min.—1 day at $50.00/person)……………………………………
__________



Substitute’s cost/per coach x 1 meeting=$_____ x ____ (# of coaches)= …………………...
__________



Travel Mileage=_____ (# miles) x 2 (for round trip) x $ ____ (reimbursement)=…………
__________

Administrator Trainings—(2 per year—Data Training)
$50.00/Administrator X 2 meetings……………………………………………………………………….
__________

Travel Mileage=_____ (# miles) x 2 (for round trip) x $____ (reimbursement)=…………
__________
Total Costs:  ………………………………………………………………………………………………………………………   $_________________

*Fast Fact:  As of January, 2011, Average Daily Attendance (ADA) reimbursement per Public School Pupil is $8,273 per year.  A student must be in attendance for 1,044 hours during a minimum of the 174 days or more that a school is in session.
IF 1,044 HOURS OF STUDENT ATTENDANCE TIME ARE GAINED BECAUSE OF BETTER STUDENT BEHAVIOR, THEN THE ADA RECEIVED FROM THE STATE WILL MORE THAN COVER THE TOTAL COSTS OF IMPLEMENTING SCHOOLWIDE POSITIVE BEHAVIOR SUPPORT EACH YEAR.

Training and Meetings Financial Estimate* Worksheet Emerging 2 Teams
Summer Institute:

(Not required or recommended; just available for anyone who wants to come.)

Registration:  [$____ (Early Bird)/$____ (full)] per person =$____ x ___ (# of attendees)]=
_________


School District Expenses



Travel Mileage=_____ (# miles) x 2 (for round trip) x $____ (reimbursement)=………..
__________


Lodging (based on double occupancy) $_________ plus taxes/night=…
__________



Some Meals…………………………………………………………………………..……..
_________
Administrator/coaches/team trainings at local RPDC--(4 per year):


Substitute’s cost/per coach x 4 meetings=$_____ x ___ (# of coaches) x 4= ………………………….
__________


Travel Mileage=_____ (# miles) x 2=______ x $_____ (reimbursement) =…………………..…………
__________

RPDC Meeting Recovery Costs--$50/person attending x 4 meetings……………………………………..
_________
On-site meetings, visits, and trainings:


Regional SW-PBS Consultant Fees--None


   
(Expenses paid by RPDC)


School Expenses for On-site Meeting:



Substitute’s cost/per person--(If during day)…………………………………………………………
__________



Meeting--Food Costs--(If during day)…………………………………………………………………….
__________

Miscellaneous Expenses:

Student Recognitions/Tangible Incentives………………………………………………………………………….
__________


SWIS—ODR Data System (Optional Item) (DESE will reimburse for 3 years.) $250.00/Year…
__________


SWIS Training (Done on site by Consultant)--Substitute Costs…………………………………………….
__________


SET Training—Optional--(1 day at $50.00/person)……………………………………………………………
__________


     Substitute’s cost/per coach x 1 meeting=$____ x ___ (# of coaches)=……………………..……..….
__________


     Travel Mileage=_____ (# miles) x ____ (# of coaches)=_____ x $_____ (reimbursement) =…
__________


Administrator Trainings—(2 per year—Data Training)

$50.00/Administrator X 2 meetings……………………………………………………………………….
__________

Travel Mileage=_____ (# miles) x 2=______ x $_____ (reimbursement) =…………………
__________

Total Costs:  ……………………………………………………………………………………………………………………………….      $________________
*Fast Fact:  As of January, 2011, Average Daily Attendance (ADA) reimbursement per Public School Pupil was $8,273 per year.  A student must be in attendance for 1,044 hours during a minimum of the 174 days or more that a school is in session to earn this for the district. 

IF 1,044 HOURS OF STUDENT ATTENDANCE TIME ARE GAINED BECAUSE OF BETTER STUDENT BEHAVIOR, THEN THE ADA RECEIVED FROM THE STATE WILL MORE THAN COVER THE TOTAL COSTS OF IMPLEMENTING SCHOOLWIDE POSITIVE BEHAVIOR SUPPORT EACH YEAR. 
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August 2, 2011
Dear __________________________________,

The Missouri Schoolwide Positive Behavior Support (MO SW-PBS) initiative is growing.  Other state initiatives and the National Technical Assistance Center for PBIS have requested electronic examples (e.g., word documents, graphics, pictures, video tapes, web links, etc.) from our state, regions, districts and schools related to our work for Tiers 1, 2 and 3.  MO SW-PBS would also like to post items on our state website, and/or include them in publications and trainings.  

Examples of some of the types of items we are interested in sharing:

· Special events and/or celebrations associated with SW-PBS 

· Letter of impact/change that SW-PBS has had on your school/classroom

· Staff statements about positives/areas of concern related to SW-PBS in your school/classroom

· School / District Administrator statements supporting SW-PBS

· Pictures of school or district events such as that included SW-PBS

Your regional consultant and I are requesting that you sign this permission if you are willing to share examples from your school and/or district.  You may choose to either have your school/district name included in examples or excluded.  No items containing students’ personal information will be shared. Should you have any further questions, please contact me at: millerrichterm@missouri.edu.  It is a testament to the exemplary work that you are doing that other states and the national center are requesting this of Missouri.

Sincerely,

Mary Richter, Ph.D.

Missouri SW-PBS Coordinator

I have been given an opportunity to review the above information and give my permission that information and examples from my school/district may be shared with other state SW-PBS initiatives, as well as the national center.

Name ____________________________________ Position ______________________

Date________________________  

I do ____ do not ____ want my school’s name to appear on shared examples.

MO Schoolwide 


Positive Behavior Support
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