
Documents Needed for Completion of Benchmarks of Quality 
Artifacts Needed for Team Discussion/Completion of BoQ

· Team Meeting Schedule  (2)
· Team Meeting Agendas and Minutes (1, 2, 15)
· Current SW-PBS Action Plan (53)
· SW-PBS Purpose Statement (3)
· Flow-Chart and/or written Discipline Process (7, 8, 11, 12, 47)
· Office Discipline Referral Form (9)
· Problem Behavior Definitions (10, 11)
· Discipline data graphs (recently reviewed)  (13)
· Matrix (17, 18, 20)
· Recognition Matrix or written Recognition System  (22, 23, 24, 25, 28, 39)
· Lesson Plans (29, 30, 31, 32)
· Lesson Schedule for current year (including Boosters)  (29, 32, 33, 38)
Additional Artifacts Helpful to Team Discussion/Completion of BoQ

· Faculty Meeting Agendas (4, 5, 6, 16, 21, 33 )
· SW-PBS Communication Plan (if not embedded in action plan)

· Recent student and staff surveys related to SW-PBS (49)
· Parent and Family related documents  (34, 41)
· Professional Development plan  (35, 36, 38)
· Professional Development exit slips, survey or checklist related to SW-PBS (6)
· Documents/Training plan for New Staff on SW-PBS (35, 36, 40)
· Any evaluation plan used for SW-PBS (if not embedded in action plan)  (53)
Artifacts Needed for Administrator Interview Portion of BoQ Observation Tool*

· Walk-through instruments (Optional---only if administrator is willing to share)
Note:  Numbers in parentheses represent the BoQ item number(s) that correlate with that artifact.
*Only schools seeking MO SW-PBS Recognition need to complete the BoQ Observation Tool with Regional Consultant
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